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Inventory Management QILABWORKS

Inventory Management

The LABWORKS Inventory Management System is a dedicated chemical inventory tracking system
designed for LABWORKS. This system is an add-on module to the LABWORKS Laboratory Information
Management (LIMS) Software.

How Do | proceed for first time usage of the software?

Use LABWORKS Desktop -> Create/ Modify Pick Lists and Create pick list
Enter vendor details.

Enter item details.

Establish item - vendor relation.

Enter storage location details for items.

= =4 -4 -4 -

You can assign kit (Items make a Kit) to analysis, receive items, issue items, generate purchase
requisitions and adjust stock.

Familiarize with couple of terms before you start working with Inventory Management System.
1 TestKit

Test Kit comprises of Iltems of their respective consumption quantity required to conduct a
specific test (on Analysis Code) for a sample in LABWORKS. You can add/edit items or it's
quantity in a Kkit.

9 Pick Lists
Pick lists are pre-defined.
ITEM_TYPE: Solid, Liquid, Gas.
ITEM_UNIT: Kg, Lit, ml, mg, no
SHELFLIFE_UNIT: days, weeks, months, years.
ITEM_GRADE: Container, Batch, Material

1 Direct Consumption

If you spill an item while using or item gets evaporated, it is consumed but not actually used in
the analysis. In order to account for its quantity we enter it under direct consumption. The
destination is set to Direct Consumption, it cannot be edited.

1 Auto Reconciliation

When an item is used in analysis it is automatically reduced from stock. This is auto
consumption.

1 Reconciliation

Reconciliation is a process of stock adjustment. Adjustments may be required in opening stock
of an item. On physical stock verification of an item one may need to change it's stock value. In
case of excess auto consumption reconciliation may be necessary. You carry out all such stock
changes using Reconciliation option.
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1 Purchase Requisition

When an order is to be generated for an item, purchase requisition needs to be raised. The
purchase requisition can be raised for items having a designated supplier.

System alerts about stock levels after you launch Inventory Management System.

Inventory Management Window
The Dashboard Window Pane has:-

&) LABWORKS - Inventory Management — a X

Eile  Action Help

Storage Locations: - B
= om Storage Location MAIN_STORE Inventory Alerts
arch
- T ltem Below Allowable Stock Item Below Recommended Level
, Item Name Quantity Unit Storage Loca ~ Item Name Quantity Unit Storage Locatior
GCLAB IsHouse TestModure Name (isHouseT. 50 Kg MAIN_STORE IsHouse TestModure 1Name (isHouseT. 50 Ko MAIN_STORE
= HPLC LAB Ntrogen (Nerogen) 500 Kg MAIN_STORE shef ife (Sh-1) 0 Gm MAIN_STORE
Storages Hydrogen (Hydrogen) 388 ur MAIN_STORE $h3h3 0 K MAIN_STORE
= Location2 shef ife (Sh-1) 0 Gm MAIN_STORE mat (mat) 400 Gm MAIN_STORE
] sh3ehd) 0 K MAIN_STORE Grade Mx (MucGr) 0 Gm MAIN_STORE
ECLab mat (mat) 400 Gm MAIN_STORE Cont2 (Cont2) 15 Gm MAIN_STORE
L“‘S"“""s‘” Grade Mox (MuGr) 0 Gm MAIN_STORE Mat1 (Mat1) 210 Ur MAIN_STORE
L Cont2 (Cont2) 15 Gm MAIN_STORE Rem 16856 (Rem16356) 2% Kg MAIN_STORE
\sland store Mat1 (Mat1) 210 ur MAIN_STORE LabelPrint (LabelPrint) 15 Gm MAIN_STORE
= TestDeletel hem 16856 (Rem16856) 2% Kg MAIN_STORE TestMoture801 (TestModure801) 2 Mg GC LAB
i LabelPrit (LabelPrint) 15 Gm MAIN_STORE CalciumOxide (CalciumOxide) 126 Kg GC LAB
awds TestModure301 (TestMudure801) 20 Mg GC LAB Netrogen (Nerogen) 400 Kg GCLAB
- RT_Location CalcumOxide (CalcumOride) 126 Kg GCLAB AMONNIA (AMMONIA) 200 Kg GCLAB
o Netrogen (Ntrogen) 400 Kg GCLAB CalciumOxide (CalciumOxide) 47 Ko HPLC LAB
MG Road AMONNIA (AMMONIA) 200 Kg GCLAB AMONNIA (AMMONIA) 0 Kg HPLC LAB
CalcumOxide (CaicumOrxide) 4 Kg HPLC LAB Mat1 (Mat1) 500 Ur EClab
AMONNIA (AMMONIA) 0 Kg HPLC LAB
Ntrogen (Nerogen) 800 Kg EClab
Mat1 (Mar 1) 500 Itr FClah %
< > < >
Requested ltems Expiring tems
Item Name Requisition Number Quantity Unit ~ Item Name Barcode Lot No Expiration Date
sefsfesef featsetset) PR/2018/13 50 my AA (A3) N 15 March 2021
r@) PR/2018/15 2 om IsHouse TestModure 1Name (1 €0003 54454 19 March 2021
Bement 1Name (Bement1) PR/2018/17 " on B3t 96660007 L1100 1
sefsfesef festaetset) PR/2018/18 16 my b3 3) 96660010 L3
test fest) PR/2018/19 80 mg b3 pt3) 96660012 5
E1E2Name (E1E2) PR2018721 216 om b3 &3) 96660004 LT_005
Bement2Name (Bement2) PR208/22 27 om b3 @3 96660005 LT_00S
sefsfesef festsetset) PR/2018/23 217 my bt3 Bt3) 96660013 a
Bement2Name (Bement2) PR/2018/24 218 om b3 3) 96660006 LT_009
sefsfesef festoetset) PR/2018/25 219 my
sefsfesef festoetset) PR/2018/26 101 mg
sefsfesef gestsetset) PR/2018/27 213 my
sefsfesef festsetset) PR/2018/28 1 mg
sefsfesef festsetset) PR/2018/29 109 mg v
(_ B B . T o > < >
User: USR Database: 70_TEST

Title Bar - The Title Bar is at the top of the window. It displays name of product and the standard
windows buttons - minimize, maximize and close.

Menu Bar - The Menu Bar is located just below the title bar. It has three options File, Action & Help.
Inventory Alerts - displays alert window on dashboard

Storage Locations i located at left hand side as a dock able panel. Displays all the storage locations
on dashboard.
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WORKS - Inventory Management =
LABWORKS a X

File | Action | Help

smg-‘ Configure  » Inventory Library : I
v Manage  » [ Vendorlst | MAIN_STORE Inventory Alerts

= Report » Storage Locations Allowable Stock Item Below Recommended Level
TestKit Definitions e Quantity Unit Storage Loca ~ Item Name Quantity Unit Storage Locatior
TestKit Usage Rules Wodure 1Name (IsHouse T. 50 Kg MAIN_STORE IsHouse TestModure 1Name (lsHouseT. 50 Kg MAIN_STORE
FODETTrTO ger 500 Kg MAIN_STORE shef e (Sh-1) 0 Gm MAIN_STORE
Hydrogen (Hydrogen) 388 ur MAIN_STORE sh3h3) 0 Kg MAIN_STORE
shef ife (Sh-1) [ Gm MAIN_STORE mat fmat) 400 Gm MAIN_STORE
sh-3(sh-3) 0 Kg MAIN_STORE Grade Mex (MxGr) 0 Gm MAIN_STORE
mat (mat) 400 Gm MAIN_STORE Cont2 (Cont2) 15 Gm MAIN_STORE
Grade Mox (Mo Gr) 0 Gm MAIN_STORE Mat1 (Mat1) 210 Lr MAIN_STORE
Cont2 (Cort2) 15 Gm MAIN_STORE Rem 16856 (Rem 16856) 290 Kg MAIN_STORE
Mat1 (Mat1) 210 L MAIN_STORE LabeiPrint (LabelPrrt) 15 Gm MAIN_STORE
Rem 16856 (Rem 16856) 20 Ko MAIN_STORE TestMoture801 (TestMoture801) 20 Mg GC LAB
LabelPrrt (LabelPrint) 15 Gm MAIN_STORE CalcumOnide (CalcumOxide) 126 Kg GC LAB
TestModure801 (TestMture801) 2 Mg GC LAB Ntrogen (Nerogen) 400 Ko GCLAB
CaloumOnide (CalciumOxide) 126 Kg GC LAB AMONNIA (AMMONIA) 200 Ko GCLAB
Ntrogen (Nerogen) 400 Ko GCLAB CalcumOiide CalcumOnxide) 40 Kg HPLC LAB
AMONNIA (AMMONIA) 200 Kg GC LAB AMONNIA (AMMONIA) 0 Kg HPLC LAB
CalcumOnde (CalcumOnde) an Ko HPLC LAB Mat1 (Mat1) 500 ur EClab
AMONNIA (AMMONIA) 0 Kg HPLC LAB
Ntrogen (Nerogen) 800 K ECLab
Mat 1 (M 1) 500 Itr FClah M |
< > 1 < >
Requested ltems Expiring ltems
Item Name Requisition Number Quantity Unit A | Item Name Barcode Lot No Expiration Date
sefsfesef testsetset) PR/2018113 50 mg AA (AA) N 15 March 2021
r@®y) PR/2018/15 2 gm IsHouse TestMoture 1Name (1 C0003 54454 19 March 2021
Element 1Name (Bement1) PR2018/17 1 gm b3 &3 96660007 L100 1
seffesef testsetset) PR/2018/18 16 mg b3 13) 96660010 3
test fest) PR2018/19 80 mg b3 t3) 96660012 5
E1E2Name (E1E2) PR/2018/21 216 om b3 &t3) 96660004 LT_005
Bement2Name (Bemert2) PR2018/22 27 om B3 3 96660005 LT_008
sefsfesef testoetset) PR/2018/23 27 mg bt3 Bt3) 96660013 L
Blement2Name (Bement2) PR/2018/24 218 om b3 0t3) 96660006 LT_009
sefdfesef testsetset) PR/2018/25 219 mg
sefdesef testsetset) PR/2018726 101 mg
sefsfesel testsetset) PR/2018/27 213 mg
sefdfesef testsetset) PR/2018/28 1 mg
sefsfesef testsetset) PR/2018/29 109 L] v
T T R > | < >
User: USR Database: 70_TEST

When any option under Action menu is pressed, an Action window opens.

Let's assume, you choose Action > Configure > Vendor List The window that opens has following
areas:-

Tab If there is more than one function that is to be performed, tabs are used. To give an example you
may want to add vendor details and items supplied by the vendor. There are two separate tabs on
Vendor List window pane.

Grid(s) Data List is shown in grid.
Buttons Various operations like New, Edit, and Delete are done using the buttons.

Changes are saved by clicking on Save button.
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Qu I
File Acton Help
Storage Locations. Lot
s - | - | Storage | o | \BWORKS - Vendor List = o X
- Storage Locations. nt Unit Storage Locatior,
- MAIN_STORE Vendor Code Vendor Name State = Contact Person | Telephone Number a
LB | J Cowky | Sy ! K MAIN_STORE
S HPLC LAB L l ] !
e r Test Supplier2 | Test_Supplier2Name UsA NewYork Rochester : :::':ng::
4 % '2"" Supplier101Update | Supplier101Namelpdate | USA NewYork [ NewYork City | Test 12u8 Gm MAIN_STORE
sn Supplier201 Supplier201Name {india Maharashira Mumbai Dhawal 12213 b MAIN_STORE
:_:: - TEMSUPT NM Maharashtra | Gm MAIN_STORE
- oewsurz e ek Ur MAIN_STOR!
& Loct ITEMSUPA SUP4 | NewYork | X mm'smﬁs
Locationd Supplieri0_8 Spplier10_8Name india Maharashira pune Meeta I Gm MAIN_STORE
sland store Deita Delta Mig Pt Lt india Maharasha  Pune Dhawal 1234512345 pra putrest
= TestDelete 1 TestSupplier13 8  TestSupplier1d_8Name | [ NewYork | @ GCLAB
daymagar TestSupplier_T3_ TestSupplier3_13_8 Name Maharashira v p
awda o s
& RT_Locaton 5 a st
e Rows perpage 50 Hann o1 b K HPLC LAB
MG Rosd K HPLC LAB
e =T e [eowT] | 1 &
Vendor Details
Vendor Detals  inventory kem Detals
- o * o . >
(TEMSUP2 NM Browse.
No
Bt
b
Browse | New Yok Browse Browse.
pos
009
—
User: USR
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PickList Management

LABWORKS has pre-defined Pick Lists. You can use them through LABWORKS -> Create/ Modify Pick
Lists and click on button 'Create/ Modify Pick List' to update the pick list(s).

How Can | Edit Pick List?
1. Click Maintenance > Pick List. The Picklist window appears.

@ LABWORKS - Desktop
bl aan

Menu ftems -+

|

B e
u Login
u Results
u Reports

H Progress Report ) Pick List Information Editing — ul X
H Cross Reference Search
H Zip Reports

B Genere HOR Repot Loaded pick st: ITEM_TYPE

H Export Sample Data Pick st name: [[rEm_TYPE

H Trend Plotting
H Sample Invoice Tite: ‘W_TVPE

u Report Development Tools

SUOREIION

Brint ‘ Save ‘ Close |

Pick list items:
ﬂ Qualty Assurance ‘Pu:kL\st Item Pick List Item Description
u LIMS Administration EUPPLY [SUPPLY Item

PURCHASE PURCHASE Item
H System Manager

B ot fies —
H Analysis List
H Location List
H Resutt Entry Setup
H Excel Calculation Setup
B crete/Maciy Specil o Forns
B crete/Maiy Pick Liss
H Mail List Setup M
B ac Batch Tempate Buider
B} Rs 232 nstument Setup
B eviokshest Templae Buider
I ik ks
B e

3

Ll o]

Ready Licensed to: Hindustan Petroleum Corp Ltd.  Database: LABWORKS_CHEMINVENTORY First

2. Click Browse to search the picklist items to modify.
3. Click Save.
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Inventory Library

User can create Item with details like item name, item type, mixture/non mixture, manufacturer, vendor,
expiration days, hazard information and so on.

How can | add an ltem?

1. Click Action > Configure > Inventory Library. The Window appears

& LABWORKS - Inventory Libran - o x
Inventory hems
tem Code hem Name Item Description hem Type Is Mixture CAS Number "
= = O} =] jiC] =
AL Aluminium STOCKSTANDAR [No
NA Sodum WORKING STAND o
o Oxigen desc STOCKSTANDAR [No
W | Hydrogen STOCK STANDAR [No
STOCK STANDAR
3 Carben STOCKSTANDAR |No
C_New | Carban Ancther | Desc STOCKSTANDAR [No
cL Clorin STOCKSTANDAR [No
R33 i VWORKING STAND [No le
est d STOCKSTANDAR [Yes
s ia STOCKSTANDAR [Yes
NaCl { nacl STOCKSTANDAR Yes
NACLI w STOCKSTANDAR 'Yes
TESTIZ3 Ttest STOCKSTANDAR [Yes
1234 11234 WORKING STAND [Yes
ABRT . ANRKING STAND L
Rowsperpage 50 = 1 ot
i : -.l Edt -m
~
Brovee | 15 "
Browse
Heed Cenficaton CONTAINER
v

2. Enter Item Code, Item Name, Item Type, Grade etc.
3. Enter Mixture details if 'Is Mixture' check checked.
All mandatory fields are marked with asterisk (*).

Click Action > Configure > Inventory Library. The inventory Library window appears.
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&l LABWORKS - Inventory Library - | x
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number -
Brassibi "Brassi0i name | Brassi01 Desc FURCHASE Yes B
Helium i Helium i Helium descrpition PURCHASE :No ! 15
Argon_code123456 | Argon 1234567830 : Argon Description 1234567850 1234567830 12 | PURCHASE iNo i 14 1234567850 123456
Inert gas | Inert gas | PURCHASE iYes i13
pto pto pton D PUR 0 v
Rows perpage 200 - 1 of 1
4 New |[# £t |[ ¢ Dekee
Inventory tem Details ~

Create tem Midure Details Storage Hazards Additional Details

Inert gas PURCHASE Browse 13
Inert gas
Inett Manufacturing Ltd Browse 2 1
inind561 Browse
ls Mixture Need Certification
CONTAINER
v
o Save | ‘ 3 Cancel ||m Close |
Click New.

Enter Details like Item code, item type, item name, manufacturer etc.
Select Grade from dropdown such as CONTAINER, BATCH or MATERIAL.

QC Analysis Codes button allows user to assign default QC Analysis to inventory item and later use
it to create QC Validation Sample.

If Is Mixture check box is checked then enter Mixture Item details in Mixture Details tab.

Mixture Details Tab is visible if 'Is Mixture' check box is checked on Create Item Tab. Multiple items
can be added with mixture procedure.

© Copyright 1998-2023 LABWORKS, LLC. Al rights 8 of 61
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&l LABWORKS - Inventory Library - | x
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number e
Inert gas Inert gas PURCHASE Yes 13
Krypton D PURCHASE o
Xenon : Xenon desc PURCHASE 1100
Inert Gas-2 | Inert Gas-2 desc PURCHASE 1150
1G-Mix | 1G-Mix desc PURCHASE i123 v
Rowsperpage 200 - 1 41 of1 | P W
4 New |[# £t |[ ¢ Dekee
Hazards Additional Details -
Item Code Quantity Unit Instrument Detail 1 Detail 2
19AEE 3 : L3
.................................................................................... il
v
v Save || Cancel |[ED Close |

a

Item Name hem Description Item Type: Is Mexture

CAS Number

]

- MOKET K ) LABWORKS Inventory Item Selection X
E o , e | ) ) ) : Inventory ltem Selection
= - | temCode Hem Hame Unit |
- - o - - - h T K ;’;KEI ;::JTKEW S‘: - - - - - - - -
Samplehtem sample Gm
TEST TesT Gm
et et "
hema0 Ihemdd Gm N
ITEM70 ITEM_70 Gm erpage |50 <[4 4 |1 of1 | F ¥
= Al 1 K N
Item Code [ Quantty Unit Detail 1
TEST i 1Gm i
Teten 2 L8
Click Here To Add [ ]
o
o soe
Enter Storage details, click on storage tab.
User can select compatibility, select units, enter warning levels and enter shelf life details.
© Copyright 1998-2023 LABWORKS, LLC. All rights 90f61
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&l LABWORKS - Inventory Library - | x
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number e
Inert gas Tnertgas ' FURCHASE Yes i3
Xenon | Xenon | Xenon desc i PURCHASE 1100
Inert Gas-2 | Inert Gas-2 | Inert Gas-2 desc | PURCHASE 1150
1G-Mix | 1G-Mix | 1G-Mix desc { PURCHASE i123 v
Rowsperpage 200 - : 4 4 1 of1| » »|
4 New |[# £t |[ ¢ Dekee
Create tem Midure Details | Additional Details "
No Acids Keep Desiccated Keep Refrigerated Keep Oxidizers
No Bases Keep Frozen Keep Flammable
Gm Browse | Gm Browse 2
. - RBac 1 - *
10 8 2
0 Browse

o Save ||ECance| ||ﬂCk>se |

Enter Hazards details, click on Hazards tab.
User can select Warning Types, enter warning description, select precaution types and its description.

Selected warning types are used for printing hazard pictogram on barcode label.
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&l LABWORKS - Inventory Library - | x
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number e
Inert gas Inert gas PURCHASE 13
Krypton Krypton Krypton D PURCHASE 120
Xenon : Xenon : Xenon desc i PURCHASE 1100
Inert Gas-2 | Inert Gas-2 | Inert Gas-2 desc | PURCHASE 1150
1G-Mix | 1G-Mix | 1G-Mix desc { PURCHASE i123 v
Rows perpage 200 ~ 1 of 1
4 tew |[# Bt |[xDeete
Create tem Midure Details  Storage )
Biohazardous Comosive Hazardous Explosive
Flammable Radioactive Carcinogenic
Gloves Clothing Goggles Respirator
Fume Hood

o Save ||ECance| ||BC|ose |

Enter Additional details, click on Additional Details tab.

User can add attachments from attached scanner and printers by clicking on Scan button.

User can add multiple attachments Or user can scan/capture the documents from Scanner or Web
Camera attached to machine, and enter SDS information.

User can also add multiple SDS information through Attachments.

© Copyright 1998-2023 LABWORKS, LLC. Al rights
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&l LABWORKS - Inventory Library - O X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number £
Inert gas Inert gas PURCHASE Yes 13
Xenon : Xenon desc PURCHASE No 100
Inert Gas-2 | Inert Gas-2 desc PURCHASE Yes 150
1G-Mix | 1G- | 1G-Mix desc PURCHASE Yes 123 v
Rowsperpage 200 ~ - |4 4 [1  of1| b bl
[ tow || # 2t || Delere |
Create fem Midure Details Storage Hazards E” ~
Attachments
Attachment Type | Select Attachment Type
File Path Add
Scan Scan
Attachment Atachment Type \Fﬁi:w Delete
SDS Information
SDS Review Date SDS Expiry Date 5DS Location
7/11/2018 ) 7/11/2018 ) K4 Browse
Comments
v
< >

v Save || Cancel |[ED Close |

Note: Scan button will be disabled if no scanner/web camera attached to system.
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How can | Edit an Item?

1. Click Action > Configure > Inventory library. The window appears.
Select Item from the Grid

&l LABWORKS - Inventory Library — m] X
Inventory tems

ltem Code ltem Name ltem Description Item Type Is Mixcture CAS Number

Inert g Lol I L PURCHASE Yes

r Ne
nert P Yes 150
[IG-M F iYes 1123 :
Rows perpage (200 - 4 4 | of1 | P W
|-|-New |p Edit ||x0e|ete

{Create ltem | Storage Hazards Addtional Detais A
ltem Code * tem Type * CAS Number

Xenan PURCHASE Browse | [100 |

ltem Name *

|)fenon ‘

ltem Description

Xenon desc

Manufacturer Expiration (Days) * Expiration Alert (Days) *

Xen Man Browse |3 ‘ ‘2 ‘

Label Prefix * Bartender Labels Special info fom

| en123 | [ “ Browse

[ Is Mixture [] Need Certification Grade

CONTAINER v
Comments
v
v Save || cancel |[E3 Ciose |
2. Click Edit.

3. Make changes and Click Save.

Note: Cannot edit ltem Code.
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How can | delete an Item?

1. Click Action > Configure > Inventory Library

2. Select Item from the Grid

3. Click Delete. The window appears.

@I LABWORKS - Inventory Library

Inventory ltems

Item Code ltem Name Item Description Item Type Is Mixture CAS Number "

TestLabellTemCod | Test liame

SUPPLY Ne 501

PURCHASE

i SUPPLY

Rowsperpage 200 - : |4 « 1 of 1

4+ New || # gt |[x Dokt |

Create tem Storage Hazards Additional Details

~
- * Inventory Library
NA12 le
. Do you want to remove selected Inventory ltem?
awd
mp— =
awd
awd1212 Browse | 123 1
el Pref Bartender Labels e
awd123 emStock _Label - 2 btw Browse
Is Mture

Need Certification

CONTAINER

 Save ||E('ance! ||m00$e |

4. Confirm by clicking Yes.

Note: Cannot delete Inventory Item that is already in use.
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How can | search an ltem?
Click Action > Configure > Inventory Library

Enter search text on textbox provided on each column header. For example Enter Item Code in "ltem
Code" column of grid.

Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page drop down.

List of records can be sorted by clicking on column headers.

Note: When Needs Certification check box is clicked, the items is not accounted for in the stock
till it is certified. In Action > Manage > Inventory > Receive Inventory Item the details of
certification are recorded.

© Copyright 1998-2023 LABWORKS, LLC. All rights 15 of 61
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Vendor List

You need items to carry out analysis. The company that, supplies the items are termed as vendor.
Each vendor is identified by a vendor code. The vendor code is unique. System stores vendor
address details and items supplied. You obtain items from one or many vendors. If you prefer a
vendor tick "Is Preferred ltem" check box.

How can | add a vendor?

1. Click Action > Configure > Vendor List. The Window appears.

) LABWORKS - Vendor List - ] X
Vendor List
Vendor Code ‘Vendor Name Country State City Contact Person Telephone Number ~
iTEMSUP1 - NM | Maharashtra
ITEMSUP2 NM New'York
ITEMSUP4 (SUP4 NewYork ;
Supplier10_8 ! Spplier10_8Name India Maharashtra pune | Meeta
Delta . Delta Mfg Pvt Ltd India Maharashtra Pune . Dhawal 1234512345
TestSupplier13_8 | TestSupplier13_8 Name | NewYork i i

TestSupplierd 11 TestSuppiiard 138 Nama | T e
TestSupplier501 | TestSupplier501_Name USA | NewYork NewYork City : Dhawal 1612357123
Test_Vendor1 | Test_Vendor_name USA | NewYork NewYork City | Dhawal
Supplier601 : Dhawal Edit US4 i NewYork NewYork City i Test 14123 i
B e 1 1 e e i ——
Rowsperpage 50 ~ 1 of 1
o New ||pEm ||gDe|e:e
Vendor Details
Vendor Details  inventory kem Details
TEMSUP2 NM Browse
Browse = NewYork Browse Browse

F Save | | 3 Cancel ||B Close |

Enter vendor code, vendor name, address.

Enter city, state, country, zip, telephone, fax, email and contact person.

Select contact person, City, State or Country by clicking Browse associated with text.
Choose Inventory Item Details Tab.

arwnN
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@l LABWORKS - Vendor List — O X
Vendor List
Vendor Code Vendor Name Country State City Contact Person Telephone Number ~
ITEMSUP1 NM Maharashtra
iTEMSUP2 NM NewYork
ITEMSUP4 SUP4 NewYork |
Supplier10_8 : Spplier10_8Name India Mzharashira pune  Mestz
Delta i Del;_ Mfg Pwvt Ltd India_ ) Maharashlra_ ) Pune i Dh_aw_al 123451_2345
TestSupplier13_8 | TestSupplier13_8 Name | NewYork i i
TestSupplier3_13_ | TestSupplier3_13_8 Name Mzharashtra i
TestSupplier501 | TestSupplier501_Name USA NewYork MNewYork City . Dhawal 612357123
Test_Vendorl | Test_Vendor_name usSA New'York NewYork City | Dhawal

Supplier01 : Dhawal Edit USA
TestDeleteVendor | TestDeleteVendor2

i NewYork NewYork City | Test 4123 |
i New'York | 1"

Vendor Details

Vendor Details

ltem Code Item Name Preferred

v sae |[B Conce |[IE3 Cose |

Choose Item with Browse.

Check "Preferred" check box to make Item as Preferred.
Click Save.

All mandatory fields are marked with asterisk (*).

©oNO®
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How can | edit a vendor?

1. Click Action > Configure > Vendor List

2. To search the Vendor, enter vendor code in Vendor Code column in grid Or select next page
3. Click Edit, Make Changes

= =4 4 -a-

Edit Vendor Name, Address
Press Browse to choose City
Press Browse to choose State
Press Browse to Choose Country
Edit Zip, Telephone, Fax, Email

You cannot change Vendor Code.

QLABWORKS

%)) LABWORKS - Vendor List
Vendor List

Vendor Code

Wendor Name

Contact Person

Telephone Number

Rows per page 4 0f1 L

|-|-New # Edi ||xDe|e¢e
Vendor Details
Vendor Code * Vendor Name * Contact Person
ZZ ZZ | |Gayatri Pujar | | Browse |
Address
355 West
City State = COUNTRY
|Test_Crty | | Browse | |Te5t_State | | Browse | |Ir|dia | | Browse |
Zip Code Telephone Fax
[B4004 || || |
Email
| |
' Save || 3 Cancel | | B3 Close |
4. Click Save.

© Copyright 1998-2023 LABWORKS, LLC. Al rights
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How can | delete a vendor?

1. Choose Vendor. To search the Vendor, enter vendor code in Vendor Code column in grid Or select
next page.

2. Click Delete and Confirm by Yes

&) LABWORKS - Vendor L - O x
Vendor List

Vendor Code Vendor Name Country State City Contact Person Telephone Number ~

Mayur_Codel02 . Mayur Kendre : India : Panjab .Test_Cit'_.r : Mayur Kendre

=1 5 name] Maharashtra

vl VIame Maharashtra

2 v name Maharashtra

v3 VIame Maharashtra

w5 v name India Delhi Surat Sahil

wit vit name Maharashtra

Onkar Onkar Markhede India Gujrat Surat Onkar

Dhawal : Dhawal Mckashi  India ; Maharashtra ; Pune ; Dhawal v

Rowsperpage 50 ~ 1 of 1

e || @ Ei || Delete

Vendor Details LABWORKS - Vendor List

Vendor Details  Inventory kem Details
Do you want to remove selected Vendor?

ltem Code ltem Name

W Save | | 3 Cancel | | EJ Clos= |

Note: Vendor cannot be deleted if it is already in use
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How can | search vendor?
Click Action > Configure > Vendor List the Window appears.

Enter search text on textbox provided on each column header. For example enter vendor code in
Vendor Code column on grid.

Vendor List appears.

Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page drop down.

List of records can be sorted by clicking on column headers.

Note: Vendor code cannot be duplicate. Item should exist before we can choose the
vendor.
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Storage Locations
Storage Location is the Location where Items are stored for e.g. Main Store. You can also create a
hierarchical Storage Location. For e.g. Sub-Store / Shelf / Drawer. You can issue items to Sub-Store,
Shelf or Drawer. Tick "Can consume" if location needs stock for use.

How can | add a storage location?

1. Click Action > Configure > Storage Locations. The Window appears

Ql LABWORKS - Storage Locations

Storage Location List Storage Location Details
Location Name * Parent Location

Search |
MAIN_STORE Browse

=) Storage Locations
; Ful Name *
i~GC LAB MAIN_STORE
g HPLC LAB Location Description
- Storages
- Location2
i ST
i~ EClab
. SmokeStore
= Locl
i Location3
*- Island store
- TestDelete 1
i Jaynagar
- awda
=- RT_Location
£}- Bangalore
-MG Road

Main Store

& Edit Hdeﬂe  Save HE(;anceI Hagose |

[ Go to Inventory | [ e New

Click New.
2. Enter Location Name.
3. Select Parent Storage Location.
4. Enter Full Name for Storage Location.
5. Enter Description.

All mandatory fields are marked with asterisk (*).
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Inventory Management

How can | Edit Storage location?

QLABWORKS

1. Click Action > Configure > Storage Locations. The Window appears.

Go to Inventory | | = New | | & Edit || X Delete

@I LABWORKS - Storage Locations - O >
1 List Storage Location Details
Location Name * Parent Location
- MAIN_STORE [ Browse
(- Storage Locations
&- MAIN_STORE Full Name *
i~ GC LAB [MAIN_STOR
E‘ ARLCLAE Location Description
Main Store

W Save ||I'_'§6l'lc‘t3I HBQW: |

2. Records can be filtered column wise.

3.Clickon6 Go t o | bnotioretmdpeninyeatory window for the selected storage location.

4. Click Edit and make changes.

5. Click Save.
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Inventory Management QLABWORKS

How can | delete a Storage location?
1. Click Action > Configure > Storage Locations. The Storage Location Window appears.
2. Select a Location.

3. Click Delete. See confirmation window.

| &) LABWORKS - Storage Locations - m] S
Storage Location List Storage Location Details
| Location Name * Parent Location
|| Search |
Bangalore RT_Location Browse
=) Storage Locations
= MAIN_STORE Full Name *
~GCLAB Bangalore Cubbon Park
(= HPLC LAB Location Description
Storages =
E Location2 Bangalore city
i ST
i ECLab
*- Smoke Store
= Locl
i~ Location3
- Island store
=) TestDelete 1
i Jaynagar LABWORKS - Inventory Management
- awda
=) RT_Location .
& Bangalore Do you want to remove selected Storage Location and its child
locations?
MG Road
a1l w
|Gntu|nventary||+New ||!§:§t “xDele(e I W Save ||B§ancel HBQ’J* |

4. To confirm the delete, press Yes.

Note: Storage Location cannot be deleted if it is already in use.
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Test Kit Definitions

Test Kit comprises of Item(s) of their respective consumption quantity required to conduct a specific
test (on Analysis Code) for a sample in LABWORKS. The items or it's quantity in a kit can be added

or edited.

How can | make a Test Kit?

1. Click Action > Configure > Test Kit Definitions. The Window appears.

@ LABWORKS - Test Kit Definitions - O b4
Test Kit List
Test Kit Code Test Kit Name Test Kit Description 2
D1 " Default 1 Test kit for Defaulty
D2 i Default 2 i Test kit for Default
asdf asdf sadf
Kit_001 Mew Kit Kit Description goes here.
DoMotDeletelt DokotDeletelt_1
MNew_Kit Test_Kit_Mew Description
Test_Kit Test Kit 1 Test Kit Description
test233 test2
new i new i new
 rest i rest : v
Rows perpage 50 - 1 of 1
[ Mew || @ Edt || ¢ Delete
Test Kit Details
m Default 1
Test kit for Defaulty
ltem Code ltem Name Cenzumption Quantity
] : ]
x
W Save || 3 Cancel | | E3 Close |

2. Click New.
3. Enter Test Kit Code, Name and Description.
4. Click on Item Code in bellow grid. The Window appeatrs.
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Inventory Management

QLABWORKS

@ LABWORKS - Test Kit Definitions
Test Kit List

Test Kit Code

‘ Test Kit Name

‘ Test Kit Description

@ LABWORKS - Inventory ltem Selection

Inventory llem Selection Selection [ Defz
Search -
| pticn goes here
n
Escr
ftem Code ftem MName 63
= Al Al Testing
AZ AZ ttem
E H 4 | f1 | M
A3_MIX A3 fem ] ’ |
Ad Ad tem ew | # Edit ||xDeJe‘te |
AB_MIX Abitem
Test Kit Details AB_MIX AE ttem
Test Kit Code * AT_MIX AT tem
D1 A TEST |
AS ASTEST
Test Kit Description Ag Gold
Test kit for Defaulty AL Aluminium
AMT AMT
e L - AM2 AM2
nvemory tem AMZ_Mix AMZ_Mix
ltem Code Ar Argon
H20 Br Bromide L
AMZ C1 Carbon L
Click Here To Add c2 Test C2 L
Carbon Carbon v
< >
0K | Cancel

5. Select Item Code and enter quantity.

6. Click Save.
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Inventory Management QLABWORKS

How can | edit a Kit?

1. Click Action > Configure > Test Kit Definitions.
2. Select Kit from grid or Search the kit from grid
3. Click Edit.
4. Edit Test Name and Description.
5. Select item from grid.
1 Change quantity
1 To remove the item click delete
6. Click Save
@ LABWORKS - Test Kit Definitions — O =
Test Kit List
Test Kit Code Test Kit Name Test Kit Description

Rows per page | L | 0f1 L

|-|-New | # Edt ||xDe|e1e |

Test Kit Details
Test Kit Code * Test Kit Name *

D1 Defautt 1 |
Test Kit Description

Test kit for Defaulty
Inventory ftem List =

ltem Code ltem Name Consumption Quantity

H20 Water 1223 »
AMZ AMZ 322 b
Ciick Here To Add X

W Save ||ECancel ||E]Close |

© Copyright 1998-2023 LABWORKS, LLC. Al rights 26 of 61



Inventory Management

How can | delete a Kit?

Click Delete.

PN R

Click Action > Configure > Test Kit Definitions.
Select Kit from grid or Search the kit from grid

Note: Test Kit cannot be delete if it is already in use

QLABWORKS

@ LABWORKS - Test Kit Definitions

O *

Test Kit List

Test Kit Code Test Kit Name Test Kit Description -
D1 Default 1 Test kit for Defaulty

D2 Default 2 Test kit for Default

asdf asdf sadf

Kat_001 Mew Kit Kit Description goes here.

DokotDeletelt DoMeotDeletelt_1

Mew_Kit Test Kit_MNew Diescription

Test_Kit i TestKit 1 | Test Kit Description

test233 i test?

L
Rows perpage 50 - 4 4 |'| of 1 | 3 Pul
o= New | & Edt ||xDelete |
Test Kit Details LABWORKS - Test Kit Definitions L
Test kit Code =
. Do you want to remove selected Test Kit?
Test Kit Description
new
Yes | | Ma
nventory ftem List *
Item Code [tem Name Consumption Quantity
AL Aluminiurm 123 .

W Save ||ECancel ||E]Close |
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How can | search a Kit?

Click Action > Configure > Test Kit Definitions. The Window appears.

Enter Kit code in Kit Code column of the grid or click next page button to search the Kit
List of records can be sorted by clicking on column headers.

Paging is provided with default count of 50 records displayed per page. User can update
count of records to be displayed per page by selecting rows per page drop down.

PN
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Inventory Management

Test Kit Usage Rules

QLABWORKS

Test Kit comprises of Items and respective consumption quantity necessary to conduct a specific
analysis for a sample in LABWORKS. You can add or change item / quantity in a kit. you can configure

a test kit and allocate it to an analysis.

How can | configure new Test kits for analysis?

Click Action > Configure > Test kit Usage Rules

Click New. The Window opens.

@ LABWORKS - Test Kit Usage Rules

Test Kit Usage Rule List

Configuration Code

Analysis Code

"IDV_SELECT DESELECTH

Crestion Date

TKAZ IDW_SELECT_DESELECT1 2018-07-30
TKA3 IAREFTEST 2018-07-30
TKA4 1AT4 2018-07-30
TKAT {INARR {2018-07-30
TKA1D JITEST 2018-07-21
THAT] LEAY {2018-07-21 ~
Rows perpage 50 - 4 4 |1 of1 | »
[+ tew || Eae ||x Delete |
Test Kit Usage Rule Details
TKA1 IDV_SELECT_DESELECT1 BrowseN ('DV_SELECT_DESELECT1 Analysis
Test Kit Code
D08 x
7 x

v Save | | 3 Cancel | | E3 Close |

Enter Configuration Code.
Click Browse to select Analysis code.

Click Save
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Inventory Management QLABWORKS

How can | update configured test kit?

Click Action > Configure > Test kit Usage Rules.

Select Test kit Configuration from grid or Click next page button.
Click Edit, make changes.

Click Save after all changes are carried out.

@ LABWORKS - Test Kit Usage Rules - O X

Test Kit Usage Rule List

Configuration Code Analysis Code Creation Date

::-'.-::-':.=;:- (R | c:f1 B

|-|- New |

& Edi ||xDe|ete |

Test Kit Usage Rule Details
Configuration Code = Analysis Code * Analysis Name
TKATT HAV [ Browse | |28V Analysis

Test Kits =

Test Kit Code Storage Location
D2 | GC LAB X
Click Here To Add

v Save ||ECancel ||m Close |
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Inventory Management

How can | delete a test kit from analysis?
Click Action > Configure > Test kit Usage Rules.
Select Test kit Configuration from Tree View or Click Browse.

Select Test kit from grid

QLABWORKS

Click Delete.
&) LABWORKS - Test Kit Usage Rules — O >
Test Kit Usage Rule List
Configuration Code Analysis Code Creation Date ~
ThAT . DV_SELECT_DESELECT1 .21}15-0?-31}
THAZ DV_SELECT_DESELECT1 2018-07-20
TKAZ IAREFTEST 2018-07-20
TEA4 IAT4 2018-07-30
TEAT INARR 2018-07-30
TKATD ITEST 2018-07-31
2018-07-21
Rows perpage 50 - [4 4 |1 ofl1 | b Pl
g New | & Edt ||xDelete |

Test Kit Usage Rule Details LABWORKS - Test Kit Usage Rules

TKAT

Do you want to remove selected Inventory ltem?

HNo

_: FU\_.I_HD
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Inventory Management QLABWORKS

How can | search a Test Kit Usage Rule?

Click Action > Configure > Test kit Usage Rules.

Enter Configuration code in Configuration code column of the grid.

List of records can be sorted by clicking on column headers.

Paging is provided with default count of 50 records displayed per page. User can update
count of records to be displayed per page by selecting rows per page drop down.

PN
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Purchase Requisition

Purchase Requisitions is to generate requisition of selected items. You can also select multiple items
and can select associated vendor, enter expected quantity.

How can | generate a Purchase Requisition?

1. Click Action > Manage > Purchase Requisitions. Purchase Requisition window appears

&) LABWORKS - Purchase Requisitions — O >
Purchase Requisition List
[] Show All Purchase Requisitions
Reguisition Mumber MNeeded By Estimated Cost Order Number Order Date Status Requested By =
PR201810 : ORDERED
PRIZ01AM2 S012.06.22 65 0123 2018-06-28 APPROVED UsR
PR2018M4 2018-06-22 g On14 2018-08-26 ORDERED UsR
PR/2018M7 2018-06-24 1000 0222 2018-06-28 ORDERED UsR
PR/201818 2018-06-29 222 1%_3 2018-07-17 ORDERED Usr
PR/2018/20 2018-06-30 1 585 2018-08-12 APPROVED Usr w
Fows perpage 50 - 1 of2 | b M
[# tew ][ & Ea |
Purchase Requisition Details
Requisition Number MNeeded By Estimated Cost Order Number Order Date
| [2018-08-22 99 ON1234 2018-06-26
Special Instructions
Inventory tem List
ltem Code ltem Mame Manufacturer endor Code Vendor Name Expected Quantity
. '
~ Save | | 3 Cancel | | E3 Close |
2. Click New
3. Select Needed By date, enter Estimated Cost, enter Special Instructions if any
4. Click button from cell 'Click Here to Add' of Inventory Item List grid
5. Select item from list
6. Click button from cell under 'Vendor Code' column
7. Select vendor from list
8. Enter Expected Quantity
9. Repeat the steps from 4 to 8, to select multiple items and respective suppliers and enter
quantity
10. Click Save. Purchase Requisition List will be updated.
11. Newly added Purchase Requisition will be displayed as last record with Status as NEW
12. If SMTP settings are configured then e-mails can be send
13. If Approver's e-mail address is configured through System Manager then e-mail about newly
added Purchase Requisition will be send to approver
14. If 'E-mail Requisition Copy To Requester' check box is checked then e-mail about newly

added Purchase Requisition will be send to Requester
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Inventory Management

How can | edit a Purchase Requisition?

Click Edit

o, wnNE

Make desired changes
Click Save. Purchase Requisition List will be updated.
Purchase Requisitions with status as NEW or APPROVED can be edit.

Click Action > Manage > Purchase Requisitions.
Select already generated Purchase Requisition from Purchase Requisition List

QLABWORKS

@ LABWORKS - Purchase Requisitions

Purchase Requisition List

Show Al Purchase Requisitions

Requisition Number

Needed By

Estimated Cost

Order Number

Order Date

Status

Requested By

Purchase Requisition Details

Requisition Number Needed By Estimated Cost *

PR/2018/47 | [AE-07-18 EMIE
Special Instructions

Invertory tem List *

ltem Code ltem Name Manufacturer Wendor Code Wendor Mame Expected Quantity

H Hydrogen Test Zink Supp Zink Supp name g

Click Here To Add H x

W Save ||ECancel ||E]Close |

How can | change status of Purchase Requisition?

Select already generated Purchase Requisition from Purchase Requisition List
Right click on a record

Select desired context menu

Enter login details and comment on E-Signature window

Click OK. Purchase Requisition List will be updated.

arwpnE
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Inventory

LABWORKS Inventory Management System has been designed to make it easy for you to track
Items/ Suppliers and their related information. User can perform operations like Receive Inventory
Item, Return Inventory Item, Transport to New Location, Return to Original Location, Consume
Inventory Item, Manual Stock Reconciliation.

&) LABWORKS - Inventory - o X

Inventory

sapoo wa|

ltem Code ltem Name Barcode Include Consumed ftems Exclude Expired ftems [ Include Disposed tems

ltem Name 3 5 Storage Locatio Lot Number Batch Number Quantity Storag | Expiration Date

i = ]

1 of 1

-

Import

B

Restock | [ # Cperations | [ 30 Pt Label

Operation Details  Special Info
ltem Code =

ITEM70

tem Name

IITEM_70

Description

Storage Location *
Browse TEST_LOC5

Purchase Requisition Number

Browse
Wendor *

Vendor

Browse

Browse

Lot Mumber =

Batch Number =

Quartity *

[1

|2

~] [100

Expiration Date

Price

Container 1D

Storage Lint
Gm

[10-132022

@~ 2

QC Validation Sample

Verfied By

[BD15625

(=]

Manufacturer

Prepared By

Comments

Certificate of Analysis

Verffied Date

Browse | - [0g-04-2021

B-]

Browse | |

Voucher Code

Browse

Transaction Date

[10-07-2022

v

[v sae |[BConcel |[3 Close |

1 Search Options - Inventory Item can be search using three option Iltem Code, Item Name and

Barcode

1 Item Code tree view - It display all the Item code group by Item Type wise. Tree view ltem code

can be used for filtering Inventory Items in Inventory grid.

1 Include Consumed Items - User can view consumed items having status CLOSED. By default
this option is not selected.

= =

Exclude Expired Items - Expired items are not displayed. By default this option is selected.
View Operation History - User can view operation history for individual Inventory Item. Click on

button in the Item Code column in the Inventory grid. The Operation History window appears.
1 Include Disposed Items i Disposed items are displayed. By default this option is unselected.
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Inventory Management QLABWORKS

| &) LABWORKS - Operation History e
Item Code: 321 Barcode: A1235

Operations Source Destination Quantity Storage Unit | QC Validation | Transaction | User Comments

|k Receipt i Supplier i Pune i Added (+) 3 i Mg 513-0 =23 140 UsR
Transport to New Lo | Pune ; Sadashiv_Peth i3 i Mg 120-02-2312:0 | USR

1 View Consumable History - User can view consumable history for individual Mixture type of
Inventory Item. Click on button in the last column in the Inventory grid. The Inventory Item History
window appears.
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Inventory Management

QLABWORKS

&) LABWORKS - Inventory Item History - O
Item Code: Z8 Barcode: AA2? Lot Number: 1
Expand All
[tem Code Lot Mumber Quantity | Expiration Date Vendor Code Receipt Date COA
E .............................. ; 2 o | 3 |2EI1B-11-DE | |
1 1001 1 2018-07-07 Sup1 2018-07-31
72 1002 1 2018-11-08 Sup2 2018-07-31
73 1003 1 2018-06-06 HSup1 2018-07-311
[tem Code Lot Mumber Quantity | Expiration Date Vendor Code Receipt Date COA
| ‘ z7 1007 | 3 2018-07-07 |
i) 1005 2 Sup1 2018-07-31
il 1006 i 2018-11-08 Sup2 2018-07-11

EJ Clos=

1 Restock - User can create copy of selected Inventory Item and enter Lot Number, Batch Number,
Quantity, Expiration Date, Price, Container ID, QC Validation Sample, Verified By, Verified Date,
Container of Analysis, Prepared By, Voucher Code, Transaction Date and Comments. Use

Browse to find details.

1 Print Label - User can print label for the selected one or more Inventory Item. It is mandatory to
set Bar Tender label to Item code in 'Inventory Library' to print label of Inventory Item for that Item

code.

1 Mixture Details tab to view the list of Item Codes associated with the Mixture as configured in

Inventory Library.

1 Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page dropdown.
1 List of records can be sorted by clicking on column headers.
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Inventory Management QLABWORKS

How can | enter receive Inventory ltem?
To enter receipts of items:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Receive Inventory Item.

&) LABWORKS - Inventory _ & 5
5 | Inventory

Search Option

@ tem Code tem Name (O Barcode Search Stang [ Included Closed kems 4 Excude Expired hems [ Include Disposed tems

Status Storage Location Lot Number Batch Number Quantity

tem Code Item Name

& — MAIN_STORE & ® &

() ame OPEN MAIN_STORE LTest101 BTes 62

& OPEN MAIN_STORE New_Lot Nev 73438

=] OPEN MAIN_STORE 2 2 0

[} OPEN 0 %9 B 0

(5] OPEN L9 B9 0

=] OPEN T3} 899 5

[E] OFEN MAIN_STORE L 8L

[ OPEN MAIN_STORE Ln Hn B

=] OPEN MAIN_STORE BL Hi B

[=] NO0026 OPEN MAIN_STORE 1 v

Rowsperpage 50 ~ 1 of2 b M

3 wot |[# vt |[# e |[B Resok [ Opeoons [ Preiave |

L Receive Inventory ltem
Operation Detals Receive Batch of Inventory ltem

[B Resock |[v Seve |[B Concel |[E3 Cose |

3. Enter details like Item Code, Storage Location, Purchase Requisition Number, Vendor Code,
Lot Number, Batch Number, Quantity, Expiration Date, Price, Container ID, QC Validation
Sample, Verified By, Verified Date, Container of Analysis, Prepared By, Voucher Code,
Transaction Date and Comments. Use Browse to find details.

4. User can automatically create new QC Validation Sample, with or without using default QC
analysis, by clicking on Login button or can manually enter the sample number.

5. For mixture and non-mixture items, Vendor selection is optional.

6. For Purchase Requisition Number, user can select Internal or External PR Reference. If user
selects Internal PR Reference then corresponding Purchase Requisition Number can be
selected. If user selects External PR Reference, then user can enter the PR Reference
manually.

7. If INVENTORY_GRADE value is "Material",During Receipt transaction, application will check
whether an entry is already present in Database for the Item Code. 1. If yes, then application
will just update -the quantity in the existing ltemStock, 2. If no, the application will create
Receipt transaction.

8. If INVENTORY_GRADE value is "Batch",During Receipt transaction, check whether an entry
is already present in Database for the Item Code and Batch Number. 1. If yes, then just
update the quantity in existing ItemStock. 2. If no, then application will create new Receipt
Transaction.

9. If INVENTORY_GRADE value is "Container"”, new receipt transaction is created.

10. If selected Item Code is of Mixture type then enter Mixture Item stock details in Mixture tab.

11. Click Save.
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Inventory Management

How can | add return Inventory Item?

To enter returns:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Select Inventory Item from grid.
3. Click Operations > Return Inventory Item.

& LABWORKS - Inventory

QLABWORKS

MAIN_STORE

05042023

- =} x
5 | inventory
?l Search Option
F | @®temCode O hemMame () Barcode SeachSmg [ | [ inchuded Closed hems (] Enclude Expred Hems (] Include Disposed Rems
Item Code Item Name Barcode Status Storage Location Lot Number Batch Number Quantity Storage | Expiration Date Last Updated Date: -
10} . & . O = _|-IMANSTORE W] _ S = CTB 10— =
Brass B Brass_Name Br0008 OPEN MAIN_STORE LTest101 BTest101 62 Kg 12-05-2023 06-03-2023 L—T"
Parent oil B Parent OIL 12340003 OPEN MAIN_STORE TNew_Lat New_Batch 7497 o 26-03-2023 06-03-2023
3 sh-3 MAIN_STORE 2 2 o 202

113102025

Cortd B Coni2 62640005 OFEN WAIN_STORE [ I o 102025 06-03-2023

Cortd . B Cont T 62640006 OFEN T TMAIN STORE T L - . [ Gm 14-10-2025 06032023

Cont2 B Coniz 62640007 OPEN MAIN_STORE i 8L 0 Gm 14102025 06-03-2023

MoGr B Grade Mix 3320010 OPEN MAIN_STORE i Hn 10 {Gm 1122024 06-03-2023 &

Mioc-Gr B Grade Mix 33330011 OPEN MAIN_STORE Bl HL -1 1Gm 122024 06-03-2023 B

Nitrogen B Hirogen 10026 OPEN MAIN_STORE i1 i 360 kg 07052023 06032023 v
Rowsperpage 50+ 1 o2k M

8wt |[# Ee |[# e |[B Resc

Operabon Detads

|

|

4. Enter Voucher code, Transaction Date and Comments.
5. Click Save.
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Inventory Management

How can | transport Inventory Item to new location?
To enter issue details:-

1. Click Action > Manage > Inventory. The Inventory window appears.

QLABWORKS

&) LABWORKS - Inventory - =] ®
= [ inventory
i Search Option
& | @ remCode O temhame O Barcode SewchSing [ | [ Included Closed kems ] Excude Expired tems [ include Disposed tems
tem Code Status Storage Location Lot Number ‘mnum Quantity Storage. | Expiration Date Lest Lipdated Date A
= = - MANSTORE | I = = @ ]
Brass OFEN MAIN_STORE [ [Teati01 BTesti0] 68 kg 112052003 &
e, - o w at i B i S o
s 2 2 0 o 05052023
Cont2 B Con2 62640004 OPEN MAIN_STORE =] 899 0 1Gm 13102025
Cont2 @) Conz 62640005 OPEN MAIN_STORE s B%8 o 1Gm T14-10-2025 T
s e N hateaaclll - B = o e _—
Cont2 B Contz 62640007 OPEN MAIN_STORE w TR 76 TGm 14102025 T
Moc-Gr B Grade Mix 33330010 OPEN MAIN_STORE itn Hn 10 1Gm (14122004 &
Mix-Gr B Grade Mix 33330011 OPEN MAIN_STORE TBL THL 0 1Gm T14-12-2024 T B
N e B et SR T — S s L a— LB
Rowsperpage 50 ~+ @ |4 4 |1 o2 | b Wbl
[FES=| [ 2 [N i) [EE=N)
Receive y
Operation Detads Receive Batch of Inventory Item
Return Inventory ltem
Transport to New Location
2 2 0 a Consume Inventory item
Manual Stock Reconciliation
0504 2023 ][0
Logn N 707202
Browse
E
Browse
v
[B Resos [« sae |[B Concel |[I3 Cose |
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Q
5 | Inventory
i Search Option
8| @ temCode O temMame (O Barcode Search Sting 1 [ inchude Consumed kems £ Exclude Expied tems [ Include Disposed hems
Item Code Item Name Barcode Status. Storage Location Lot Number Batch Number Quantity Storage | Expiration Date L
| MAIN_STORE
= i = = CRSTRE O 2 = o
:ml‘-:CTN\A E: AMONNIA TNHO0OT BROKEN M,’-IN:;TDFE 01 4 1000 2 Y
| Nitrogen B Miwogen NDOOS BROKEN MAIN_STORE 201 4 000 Kg
|88 B BB BEXOOQ OPEN MAIN_STORE Lot_BB Batch_BE 149.9501 Lr 2
| 2 OFEN -
| Sodwm B Nal NAADOOS BROKEN MAIN_STORE Lot 003 Batch_0005 0 Kg 2
| @8 | € LABWORKS - Inventory item Transport b 9336 r
| Mixture_Of_Mixture )| Moxture_of_Mixture 3 L B
J Storage Location - Browse I v
Voucher Code [ Fowsperpage 50 + 1 et
Transsction Date: 3102021 3~
Quantity @ Rl O Panial Storage Une [iir # e |[B Rewok |[# Ovemom |Lﬁ Pert Label
Operation Detais e
BB Browse
l , e ] [Eo | [Bow |
B WiEr_Rendre 123 TBowee
Browse
Browse. -
2. Select Inventory Item from grid.
3. Click Operations > Transport to New Location.
4. Select new Storage Location, Enter Voucher code, Transaction date and Comments.
5. Click Save.

Note: Items can be issued from one store to another store. User cannot issue item from one sub
store to a store in which that Inventory Item received. In order to achieve use 'Return to Original
Location' to send it to original store and issue it from there.

How can | return Inventory Item to original location?
Item can be returned from A sub store to its original store. To enter return of items already issued:-

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Return to Original Location.
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Q) LABWORKS - Inventory - o X
z | Inventory
z Search Option
] @® temCode () Rem Name () Barcode Search Siing O] Inchude Consumed tems 4 Exclude Expired tems. [ Include Disposed tems
em Code Item Name Barcode Suatus Storage Location Lot Number Batch Number Quantity Storage | Expiration Date A
TestMixture801 & TestMorture801 TMXT0005 NEW MAIN_STORE 1 1 % Mg 4152021 &
Testhixture01 € TestMoured01 THXT0006 OPEN Gl 4 2 2 g 4152021 &
CalciumOxide © CalciumOxide CAO0OGT DISPOSED MAN_STORE 101 1 0 Ko A2
CalcumOxide @ CalciumOxide CADO02 OFEN Gl 101 i 1255 Xa @021
Hydrogen 8 Hydrogen HO001 OPEN MAIN_STORE 2 5 388 Lr 8312022
[5] AMONNIA 3 2 1255 [ 8317202 -
AMONNIA NH0003 OPEN HPLC LAB 6 2 01 K 83172022 &
@ AMONNIA NHO00H OPEN island store 3 2 100 g 83172022 &
) AMONNIA NHO005 OPEN RT_Location 3 2 54 K 83172022 &
) Cheomiuma | CRAoooT EROKEN MAIN_STORE 500 il 1400 IC3 §152022 I I
FRowsperpage 50 = 1 oft
L] B Remoc  Receive Inventory tem
Transport to New Location
Operation Detals  Mudure Detals Return to Onginal Location
. Consume Inventory Item
" Bowse L Browse Bowse Manual Stock Reconcikiation
MONN Afa L o Browse
6 5 Ks
%9 Browse
Browse 8 vert A0 N
2

3. Select original Storage Location, Enter Voucher code, Transaction date and Comments.

4. Click Save.

How can | perform consumption on Inventory Item?

To enter direct consumption:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Consume Inventory Item.
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Q) LABWORKS - Inventory - a X
H Inventory
E ‘Search Option
® temCode () hem Name () Barcode Search String \ ‘ [ Included Closed tems 4 Exclude Expired tems [ include Disposed kems
liem Code liem Name Barcode Ststus Storage Locsion Lot Number Baich Number Quaniity Storage | Expiration Dale Last Updsted Date A
L [ S G A=[MANSTORE & B e ® T I — =
Eal CIED 6650004 NEW MAIN_STORE 1 batZ 1 Lr 24-06-2073 106032623
AECD B ABCD ABCD000T OPEN MAN_STORE 638686 5556 T TTMITTTT1809°2028 06032023
it Bk TARY OPEN MAIN_STORE 565 5656 F2 om X cmiir] 06032023
2 8 et aw0002 OPEN MAIN_STORE 12 1z 2 L 25062024 06-03-2023
a B test T aw0003 TOPEN | MAIN_STORE T1233 43333 5 Lir 119-06-2024 106-03-2023
CHiest B CHtest CHIZAT " GPEN MAIN_STORE | didslsdi 0s4E5E 00 TTGm 1504 TI060F A
oL Crude OIL anbe008. NEW LOT00T1 BATOO011 100 Lir 16-04-2023 06-03-2023
oL B Crude OIL anbol009 [NEW MAIN_STORE TLoT0012 BATO0012 0 Lir 16-04-2023 106-03-2023 |
OiC &) Crude OIL anbcl010 NEW MAIN_STORE LOT00013 LOTO0613 0 Lr 16042023 06-05-2023 v
Rowsperpage 50 + |4 4 1 of2 | b Ml
[$ mpoe [2 Epn |[# Ex  |[B Rewor 112 onecmons 1180 Pt 1
Receive inventory ltem
Operstion Detals | Mixiurs Comy E Transport to New Location
Consume Inventory tem
Manual Steck Reconciliation
1 1 0 Kg
o5 ] o
Logn Browse
Browse
I Browse

3. Enter Quantity, Voucher code, Transaction Date, and Comments.

4. Click Save button.

How can | perform reconciliation on Inventory Item?

To enter receipts of items:

v

[B Resock |[v 5o |[B Concel |[E3 Cose |

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Manual Stock Reconciliation. The Reconciliation window appears.

& LABWORKS - Inventory - a %
5 | ioventory
E Search Option
8| @remCode O temMame O Barcode SeachSng [ | [ Inchuded Closed tems 4] Exclude Expred tems (] Include Disposed Rtems
ltem Code | e Name Barcode Status Storage Location Lot Number Baich Number Quantity Storsge. | Expiration Date Last Updated Date ”
= (B O L = M TR 1 O = B — O
Bat CIES 6860004 NEW MAIN_STORE T bat-2 [ L 24062023 06-03-2023
e 855 e 1 = T e e
[l et <) TOPEN MAIN_STORE I 5656 ik Tom 250008 06-03-2023
2 B st 20002 OPEN MAIN_STORE 112 12 7 i 28062004 06-03-2023
F B test w0003 OPEN MAIN_STORE 1233 143333 3 T 15-06-2024 06-03-2023
CHrest” B CHist “TCHIZE OPEN WAIN_STORE | didstsdi GRagsd 00 TGm B0 06 0E 205
[E] shelflife mix 2 013 1 0 Ka x
ol B Crute OIL 2nbc008 NEW MAIN_STORE 1LoT001 BATOOT1 100 L 160862023
ol B Crue OIL 2nbc0008 NEW MAIN_STORE iLoTooiz BATOOTZ 10 (1608203 06-03-2023
oL B Crude OIL anbc0i0 HEW MAIN_STORE LOT00013 LOT00013 0 i 6042023 06-03-2023 v
Rowsperpage 50 + : |4 4 [1 of2 | b Bl
8w |[# oo |[£ @ [[B Aok [ ovemors ][ Peeiaen ]
Receive y
Operation Detals  Mudure Components  Equipment Transport to New Location
Consume Inventory Item
Manuel Stack Reconciliation
1 10 g
Logn i
Browse
E
A’ Browse 05032023
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) LABWORKS - Manual Stock Reconciliation - x
Saarch Option
@® Marwdl O ScanBarcode  Barcode ] Dsplay Only Overiow Stock Records
Barcode tem Code Storage Expected Quantity Actual Quantity * Storage Unit | Expiration Date | Verified By Verified On Comments -
MAN_STORE | 7|
B000Z lerCode? MAN_STORE | 405 om 8152018 03152021
ADO2 TremCadel MAIN_STORE | 50 om 8142018 ‘}m
0002 TlemCode2 WAIN_STORE | 2807 om &1a2018 I
0z Demoltem3 MAIN_STORE | 3994 Ko 8252018 03152021
7] Demcltems MAIN_STORE | 3986 Ko 8252018 :lm
] Demoltemt. MAIN_STORE | 2998 Ko w2018 | ]
T2 DemolMixtureS MAIN_STORE 50 Kg ana2018 03152021
FZ DemoTransaction | MAIN_STORE | 8500 ¥g 142018 03152021
0z DemoPRitem1 | MAIN_STORE | 200 me TIAZ018 03152021
] DemoPRitem2 | MAIN_STORE | 400 mg 942018 [oareazi
70002 TsHouseTestiTem | MAIN_STORE | 340 Ko 152018 03152021
BO00Z TsHouseTestiTem | MAIN_STORE | 9323 Ko 132010 03782021
"AD00Z IsHouseTestTem | MAIN_STORE | 10 Ko 3152018 0152021
[A0002 [IsHouseTestiTem | MAIN_STORE | 460 Kg 9152018 03152021
o002 IsHouseTestMixtu | MAIN_STORE 600 Kg 118207 03152021
Cllestil 2] WAIN_STORE | 297 L 4182018 0152021
[<] DemcMixtured | MAIN_STORE | 48 Ka 812018 W
ADODS TestLabellTem MAIN_STORE 400 Kg 920:2018 _[u]."\ﬁfll}ﬂ
L0004 TesiTemADD | MAN_STORE |0 Ko 112018 03152021
[ TestTemAddMixt | MAN_STORE |5 Ko &12018 0152021
B0003 TestiTemAdd] | MAIN_STORE | 600 Ka 81172017 0352021
MO0O5. TeatTemAddMii | MAIN_STORE | 30 Ko 8122018 ~ [oanszoz1
[ TestiTemAddMixt | MAIN_STORE | 500 X 122018 0152021
WM0008 TestiTemAddMuxt | MAIN_STORE | 111 Ko 8122018 W
WO010 TesiTemAdMit | MAIN_STORE | 16 Ko 8122018 I
(] TestlTemAddMixt | MAN_STORE | 235 Ko 8122018 03152021
Ciestl3 (] MAN_STORE | 585 Lr 832018 :}m
A Demoltem! MAIN_STORE | 600 om 2018 | ]
M Demoltem1 MAIN_STORE | 500 gm 27272018 0352021 v
Rowsperpage 200 ~ : |4 4 |1 of2 b b
3. Check the checkbox ADisplay only Overfl ow
quantities.
) LABWORKS - Manual Stock Reconciliation - x
Saarch Option
@® Marwdl O ScanBarcode  Barcode E] Daplay Only Overiow Stock Records
Barcode tem Code Storage Expected Quantity Actual Quantity * Storage Unit | Expiration Date | Verified By Verified On Comments
MAIN_STORE 7|
F2 DemoTransaction | MAN_STORE | -8500 Ko 9142018 03152021
62640002 Coni2 MAN_STORE | -210 Gm 162021 ‘}m
33330008 WMix-Gr WAIN_STORE | -210 Gm 12172021 I
953110011 B MAN_STORE | -210 Gm 12172021 03152021
55330007 Matl MAIN_STORE | -210 Lr 8102021 :lm
2640010 Cont2 MAIN_STORE | -10 Gm 1222021 | ]
33330011 Mix-Gr MAIN_STORE -10 Gm 121472024 03152021
Aegon 0004 Argon MAN_STORE | -50 Mg 232021 03152021
FFFFY e 16856 WAIN_STORE | -200 Ko 1282022 03152021

Rowsperpage 200 + (|4 4 (1 o1k bl

[ J[Oeme | [@ome ]

4. Enter Actual Quantity, Verified By, Verified On and Comment. Use Browse to find details.

5. Click Save.

Note: Items can be search using Manual and by scanning barcode. When Manual option is
selected then all the Inventory Items will be displayed and when Scan Barcode option is selected
then only scanned Inventory items will be displayed.
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Reports

The LABWORKS Chemical Inventory allows you to print or export reports. You can generate list of
Vendors, Items, Test Kits and other details as shown below. See list of available reports. You can export
report in different formats like .doc, .xlIs, .pdf, rtf. You can refresh and/or print a report. One can hide the
tree view from the toolbar. You can navigate through report pages, reach a specific page or search text
in the report.

- Inventory Management -
LABWORKS - I M o X

File | Action | Help

5.;.1 Configure  » | —
prs ‘ Manage s | Storage Location MAIN_STORE Inventory Alerts
= Vendor Stock Htem Below Level
Inventory Library Quantity Unit StorageLoca » | Item Name Quantity Unit Storage Locatior
GCLAB Inventory lame (sHouse T 50 K MAIN_STORE isHouse TestMature Thame (sHouse T 0 X MAIN_STORE
uméua TestKi Usage Rules 500 K MAIN_STORE shefife (Sh-1) 0 Gm MAIN_STORE
orages 388 r MAIN_STORE $36h3) 0 K MAIN_STORE
= Location2 TestKit Definitions 0 Gm MAIN_STORE mat fmat) 400 Gm MAIN_STORE
sn Issue and Receipt of ltems [ Kg MAIN_STORE Grade Mux (MxGr) 0 Gm MAIN_STORE
ECLab Heins Consumad 400 Gm MAIN_STORE Cont2 Cont2) 15 Gm MAIN_STORE
| le"’““'*“" fom Availeblity 0 Gm MAIN_STORE Mat1 (Mat1) 210 U MAIN_STORE
| — 15 Gm MAIN_STORE Rem 16356 (hem16356) 290 g MAIN_STORE
S e Purchase Requisition 210 ur MAIN_STORE LabelPrnt (LabelPrint) 15 Gm MAIN_STORE
L ToutDeleto! Inventory Operation History ) 250 K MAIN_STORE TestModureB01 (TeatMotured01) 2 g GC LB
Saynager DT TCEDETY) 15 Gm MAIN_STORE CalcumOride (CalcumOxide) 126 K GCLAB
s TestMutured01 (TestMoture801) 2 Mg GCLAB Natrogen (Ntrogen) 400 g GCLAB
= RT_Location CalckumOxde (CackumOride) 126 g GCLAB AMONNIA (AMMONIA) 20 ™ GCLAB
S Bangalore Ntrogen (Nerogen) 400 [ GC LAB CalcumOxide (CalcumOride) an Kg HPLC LAB
MG Road AMONNIA (AMMONIA) 200 g GCLAB AMONNIA (AMMONIA) 0 % HPLC LAB
CalckmOnde ) 40 K HPLCLAB Mat1 (Mat1) 500 ur EClab
AMONNIA (AMMONIA) 0 K HPLC LAB
Narogen (Nerogen) 800 K EClab
Mat1 (M 1) S0 Itr FClah i
> < >
lems Expiring ltems
Item Nome Requisition Number Quantity Unit -~ Item Name Barcode Lot No Expiration Date
sefdesed festsetset) PR/2018/13 50 ng AA(AR) N 15 March 2021
) PR2018/15 2 om IsHouse TestMature TName (1 0003 54454 19 March 2021
Semert IName (Bement1) PR/2018/17 1 o PR 96660007 L100 02
seffesed testsetset) PR/2018/18 16 mg PR 96660010 133
test fest) PR2018/13 80 g w3y 96660012 5
E1E2Name (E1E2) PR2018/21 218 om w303 96660004 LT_005
Bemert 2Name (Bement2) PR2018/22 217 om B3 96660005 LT_009
sefsfesel festaetset) PR201VZ3 217 ng b3 03) 96660013 2
Semert2Name (Eement2) PR2018/24 218 on 303 96660006 LT_009
sefsiesed festsetset) PR2018/25 219 mg
sefsfesed festsetset) PR/2018/26 101 mg
seffesed testsetset) PR2018/27 FiE) mg
seffesed festsetset) PR/2018/28 1 mg
seffesed festsetset) PR/2018/28 109 g b
< i & & R £ > < >
User: USR Database: 70_TEST

Tell me about report tool bar?
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Select appropriate choice on Report tool bar. The options are explained.

1 2 3 4

o
(=
-1
w
\o

10 11 12

You can Export report
You can Print Report
You can Refresh Report
You can Hide Group Tree
First page Top of report
Previous Page

Next Page

Last Page of report

. Go to a certain page

10. Close view

11. Find text

12. Zoom

CoNOOAWNE

How can | get list of vendors?
To get Vendor report:

1. Click Action > Reports > Vendor. The Vendor report window appears.

%l LABWORKS - Vendor — — e

Select Report Option
(®) Vendor List

() Vendorwise lem List

Ok Cancel

2. Select Vendor List button.
3. Click OK. The Report appears.
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)l LABWORKS - Vendor Report - O
p
é&:’:}ﬂbg oM A A
""" 0Oa |Main Report
----- [ Amol_01
..... D B
----- Dc .
..... 0o Vendor List
----- [ Dhawal
""" [0 Gayatri_001 Vendor Code  Vendor Name Vendor Details
..... D HSup1
----- [} Mayur A A
----- [} Mayur_001
----- [} Mayur_Code002 Address : , State: MAHARASHTRA
..... Meeta
_____ E O;iar Contact Person : Gayatri Pujari
..... [} Onkar Telephone Number
..... D 51
..... D Supl
----- [ sup2 Amol_001 Amol T.
----- [ test
----- 0O vi Address : Mumbai Mumbai, State: AP India
""" B V; Contact Person : Amol
..... v
..... 0 vs Telephone Number @ 123445
----- 0 vt
----- D WA WA WP WY
..... D ZinkSupp B B
..... D 77
Address :, State MAHARASHTRA
Contact Person : Gayatn Pujan
Telephone Number
C C
Address :, State: MAHARASHTRA
Contact Person : Mayur Kendre
Telephone Number
D D
Address : Pune Test_City, State MAHARASHTRA India
Contact Person : Mayur Kendre
Telephone Number
Dhawal Dhawal Mokashi
. N Address : Pune Pune, State Maharashtra India
Current Page No.: 1 Total Page No.: 4 Zoom Factor: 100%
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How can | get vendorwise list of items?
To get vendor wise list of items:
1. Click Action > Reports > Vendor. The

Vendor window appeatrs.

&l LABWORKS - Vendor ~— — %

Select Report Option
() Vendor List

(® Vendorwise ftem List

Ok Cancel

2. Select Vendorwise Item List button.
3. Click OK. The Report appears.

&) LABWORKS - Vendor Report -
P
éﬁ-ﬁ:ﬁﬂbm oW1 /5o @ -
-0 A [ Main Report
- [ Ameol_001
-0 B
D . -
0o Vendorwise Item List
[ Dhawal
B Gayatri_001 Vendor Code Vendor Name Item Code Item Name Preferred
HSup1
[ Mayur A A
[ Mayur_001
[ Mayur_Cod=002 Ad A4 ltem Mo
-] Meeta
[ Omkar AM2_Mix AM2_Mix Yes
[ Onkar
[ st Mixd 4 No
[ sup1
[ sup2
[y test Amol_001 Amol T.
-0 vt
0 vz Br Bromide Yes
[ va
[ vs
b vt B B
D WAV WY WY WY A?_h.l'“X AT ltem Mo
[ zink Supp
-0 72 A3 TEST MNo
AL Alurmninium Mo
C C
A2 A2 ltem Ne
D D
Ag A9 TEST Mo
AL Aluminium Mo
Dhawal Dhawal Mokashi
Ag Gold Yes
AL Alurmninium Yes
Ar Argon Yes
< > Ar Argon Yes
Current Page No.: 1 Total Page No.: 5 Zoom Factor: 100%
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How can | get inventory library report?

You can view / print the Inventory Library Details Report in three ways viz Item List, ltem List (Details),
Item Wise Vendor List

Click Action > Reports > Inventory Library. The ltem window appears.

&l LABWORKS - Inventory Library — — X

Select Report Option
(® tem List
() tem List [Detail]

() hemwise Vendar

Ok

Cancel

Select correct radio button. If Item list is selected, the appropriate report appears.

&l LABWORKS - Inventory Library Report
= & @ B o[ LK 4B A
0 a1 | Main Report
O az
[ A3 _mIx
O a4
----- % As M Item List
..... O A7_mx
_____ 0O as Item Code Item Name Item Type Allowable Recommended Threshold Manufacturer
_____ 0O as Stock Stock Value (in 2%)
[ Ag
% AL Al A1 Testing SUPPLY 100.00 Kg 100.00 Kg 10.00 TEST
AM1
O amz AZ A2 ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 test
O amz_Mix
..... 0 ar A3 MIX A3 tem SUPPLY 100.00 Kg 100.00 Kg 5.00 Test
:::E Erl Ad Ad ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 test
:::E g:rbon A5_MIX A5 item SUPPLY 100.00 Kg 100.00 Kg 5.00 test
----- E Carbon_001 AB_MIX AB ltem SUPPLY 100 00 Kg 100 00 Kg 500 TEST
..... Fe
----- O Hzo AT_MIX AT ltem SUPPLY 100 00 Kg 100 00 Kg 500 test
..... 0y Hzoz
..... 0 Hezn AB TEST SUPPLY 100 00 Kg 100 00 Kg 500 TEST
..... TEM1
_____ % :mv,z AZ A9 TEST SUPPLY 100 00 Kg 100 00 Kg 500 TEST
""" % E"l’” Ag Gold PURCHA 100.00 Kg 200.00 Kg 20.23 Mayur
..... =
..... 0 mMa B
..... O ™MgBr AL Alurninium ITEM_TY 23.00 mg 2.00 mg 1.00 Mayur
..... 0 Mix1 FE
----- % :iXi AM1 AM1 SUPPLY 100.00 Kg 100.00 Kg 4.00 AM1
..... -
----- 0 Na AMZ AM2 SUPPLY 100.00 Kg 100.00 Kg 5.00 AM2
..... O o1
o o2 AMZ_Mix AM2_Mix SUPPLY 100.10 Kg 100.55 Kg 0.00 AM2Z_Mix
% Ea Ar Argon PURCHA 2322 MI 323 M 52 03 Mical
O sioz SE
[ Br Bromide PURCHA 3.00 Mg 2.00 Mg 1.00 Mayur
0O T2 SE
% = c1 Carbon ITEM_TY 50.00 Lit 2.00 Lit 1.00 Test
b s PE
o T7 c2 Test C2 SUPPLY 12.00 mg 12.00 mg 12.00 Mayur
T8
% Test Code Carbon Carbon SUPPLY 3.02 MI 3.20 MI 1.23 Mayur
% T trem Carbon_00  Carbon PURCHA 50.00 MI 50.00 MI 50.00 Mayur
P romremmm e 1 SE
< > ol L Limma ra A 4 L
Current Page Mo.: 1 Total Page MNo.: 4 Zoom Factor: 100%
Click OK.
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How can | get inventory report?

You can view / print the Inventory Report in two ways viz a) Over all Inventory and b) Storage
Location wise Inventory

Click Action> Reports > Inventory. The

Inventory window appears.

%l LABWORKS - Inventory — — x

Select Report Option
(® Overall Inventory

() Storage Locationwise Inventary

Ok Cancel

Select Overall Inventory or Storage Locationwise Inventory.

&l LABWORKS - Inventary Report - |

£ S :’:}EDQ bW o[ /A G & -

| Main Report

Storage Locationwise Inventory
Storage Location Item Code Item Name Quantity Unit
MAIN_STORE
Al A1 Testing 821.33 Kg
AZ AZ ltem 102.00 Kag
AJ_MIX A3 ltem 100.00 Kag
Ad Ad ltem 310.00 Kag
AS_MIEX ASitem 39.00 Kg
AB_MIEX AB ltem -174.00 Kg
AT_MIX AT ltem 40.00 Kg
AB TEST 10.00 Kg
A A9 TEST 216.00 Kg
AN AN 60.00 Kg
AM2Z_Mix AMZ_Mix 1.00 Kg
Br Bromide 8.806.00 Mg
1 Carbon 10.00 Lit
Carbon_001 Carbon 626,212.00 Ml
H20 Water 709.00 Mg
H202 Hydrogen -30.00 mg
Peroxide

iTEMA 1 98.00 Gm
02 02 7.00 gm
m Test1 10.00 ml
T2 Test 2 15.00 ml
T3 Test T3 10.00 mi
T!EST_N EW_ITE TEST 435.00 Kg

Current Page Mo.: 1 Total Page Mo 4 Zoom Factor: 100%

© Copyright 1998-2023 LABWORKS, LLC. All rights 50 of 61



Inventory Management QLABWORKS

&l LABWORKS - Inventory Report - O *
2 S e Bl « « »ow 2@ @.-
RN | Main Report
Overall Inventory
Item Code Item Name Quantity Unit
Al A1 Testing 837.15 Kg
A2 A2 ltem 182.11 Kg
A3_MIX A3 ltem 589.46 Kg
A4 Ad ltem 720.00 Kg
A5_MIX A5 itemn 39.00 Kg
AB_MIX AB ltem 942.00 Kg
AT_MIX AT ltem 140.00 Kg
AB TEST 10.00 Kg
AZ ASTEST 231.00 Kg
Ag Gold 2,468.00 Kg
Al AN 120.00 Kg
AM2 AM2 250.00 Kg
AMZ_Mix AM2_Mix 1.00 Kg
Br Bromide 8,806.00 Mg
c1 Carbon 10.00 Lit
c2 Test C2 0.00 mg
Carbon_001 Carbon 626,212.00 Wl
H20 Water 943.00 Mg
H202 Hydrogen -30.00 mg
Peroxide
iTEM1 1 490.00 Gm
iTEMZ2 2 98.00 Gm
iTEM3 4 1.00 Gm
Mlizx 1 3 87.00 Gm v
Current Page No.: 1 Total Page Mo 2 Zoom Factor: 100%

Click OK.
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How can | get test kit reports?
To view Test Kit Reports

1. Click Action > Reports > Test Kit Usage Rules. The Test Kit Usage Rules report appears.

) LABWORKS - Test Kit Report - O
p

L ) Q Pk |1 B &

[ Acode_DonotDeletelt | Main Report

[ Acode2_DonoDelete
[ Mew

[ s

5[ 51 Test Kit Usage Rules
+D TKAL . B . B .
w0 Tan Configuration Code Test Kit Name Ttem Quantity Unit
[ TRALL
[ ka2 Acode_DonotDeletelt
[ TRAZD
=-[ TkAZ2 DoNotDeletelt_1
[ TKAZ3
[ TKA3
[ tha3o
[ thas2 A2 20.00 Kg
[ tha33
[ ta3s
2-[) tal Carbon 3.23 Mg
+-[) tha3?
=-[) tald ZnHe 333 Lit
[ Tra4
[ thads
[ thade Acode? DonoDelete
[ thadd
[ thaso
+D thabl

) tass At 50.00 Kg
[y thas4
[ thass A2 20.00 Kg
[ TKASS
[ THAT
[ TKATest
[ TKATesting
[ thul ZnHe 333 Lit
[ WWAWW WAWW WINWW WY

At 50.00 Kg

DoNotDeletelt_1

Carbon 323 Mg

New

Kit 101

Br 32.30 Ne.

H20 22320 Gm

DoNotDeletelt_1

Al 50.00 Kg

< >

Current Page No.: 1 Total Page No.: 8 Zoom Factor: 100%

2. or Click Action > Reports > Test Kit Definitions. Select either Test Kit Details or ltem wise
Test Kit Details.
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3. The Report appears.

QLABWORKS

) LABWORKS - Test Kit Details

1 g E -

&2 &2 B
[ asdf
[ b1
[ D2
[ DoNotDeletelt
- Kit_0o1
[ Kit_0o5
-[ Kit_0o7
- 'Kat_oo7
[ kit 003
- Kit_0os
- Kit_101

e WA WY WA WY

< >

Current Page No.: 1

| Main Report

DoMNotDeletelt
Kit_001
Kit_005
Kit_007
"Kit_007"
Kit_008
Kit_009
Kit_101
new
New_Kit
rest
Test_Kit
test233

DoMotDeletelt_1
New Kit
Kit_005
Kit_007
Mew_kit007
Kit 00

Test Kit 009
Kit 101

new
Test_Kit_New
rest

Test Kit 1

test2

Test Kit List
Test Kit Code Test Kit Name Description
asdf asdf sadf
D1 Default Test kit for Defaulty
D2 Default 2 Test kit for Default

Kit Description goes here

Test Kit 005

Kit 007

Test Kit 008
Test Kit 009
Kit 101jj
new

Description

Test Kit Description

WY VWWWW WY
WWWW WWWW WY

Total Page Mo.: 1

Zoom Factor: 100%

How can | get issue - receipt of an item?

To get Issue / Receipt of items:

1. Click Action > Reports > Issue and Receipt of Items. The Issue & Receipt window

appears.

Select Report Option

%)) LABWORKS - lssue And Receipt  —

® Vendor Browse
() lssued From Browse
To Browse
Start Date End Date
2018-03-11 Br| [|nms0snn @ |

Cancel
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Select Vendor using Browse

Select Location using Issued From
Select Location using issued to.
Select Period by Start - End Date. When Start Date = End Date, you get single day's report.

QLABWORKS

) LABWORKS - Issue And Receipt Report - O
&3 a B lo_, 1 g & -
@[ TEST(TEST_NEW_ITEM) | Main Report
Item Supplied By Vendor Mayur
From 2018-07-01 To 2018-09-11
Item Code Item Name Lot Number Quantity Unit
TEST_NEW_ITEM TEST
453 435.00 Kg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
Note: - Selection of Vendor, Location and date is optional. At least one should be selected.
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How can | create item consumption report?

To get Consumption Report:

QLABWORKS

1. Click Action > Reports > Items Consumed. The

Items Consumed window appears.

&l LABWORKS - Items Consurned

Select Report Option

From Date |EEE"E'5'11 B |
ToDate  Doigos11 @ |
Ok

Cancel

=To date.
Click OK. The report appears.

Enter From - To Dates or Select it from Calendar. To get single day's report enter From date

) LABWORKS - Item Consumption Report

n i

2 & @ bl

-~ GCLAB

| Main Report

@, -

[ MAIN_STORE

[ Storage Location 68

Items Consumed - Storage Locationwise
From 2018-07-01 To 2018-09-11
Location Item Code Name Quantity Unit
GC LAB
Al A1 Testing 1,830.00 Kg
A2 A2 ltem 60.00 Kg
A3_MIX A3 ltem 0.00 Kg
MAIN_STORE
Al AN 0.00 Kg
TEM3 4 0.00 Gm
WWWW WWWW WWWW WWWW 10.00 No.
WWWW WWWW WWWW
WWww
Storage Location 68
A2 A2 ltem 0.00 Kg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
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How can | check availability of an item?
To check available items:-
1. Click Action > Report > Items Availability. The

Specific Item window appears.

&l LABWORKS - ltem FAovailability — *

Select Report Option

ftem || | Browse

Ok Cancel

2. Enter Item and click Browse.
3. Click OK. The Report is displayed.

&) LABWORKS - Item Awailability Report — O
& & @ B el i g @ -
| Main Report
Item Availability
Item Code Item Name Quantity Storage Unit
H20 Water 709.00 Mg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%

© Copyright 1998-2023 LABWORKS, LLC. Al rights 56 of 61



Inventory Management QLABWORKS

How can | check Purchase Requisition?
To check available items:-

1. Click Action > Report >Purchase Requisition.

Q) LABWORKS - Inventory Management - o X

Inventory Alerts
5
Inventory Library Quantity Unit StorageLoca » | Item Name Quantity Unit Storage Locatior
GCLAB Inventory Name (sHouseT . 50 a MAIN_STORE isHouse TeatMature Thame (sHouseT . 50 Kq MAIN_STORE
5 HPLCLAB TestKtUsage Rules 50 o MAIN_STORE e ife (S1-1) ) Gm MAIN_STORE
Storages s wr MAIN_STORE 03 0 K MAIN_STORE
= Location2 TestKit Definitions 0 Gm MAIN_STORE mat mat) 400 Gm MAIN_STORE
ST Issue and Receipt of tems 0 Kg MAIN_STORE Grade Mux (MxGr) 0 Gm MAIN_STORE
o A Noivs Constonsd 400 Gm MAIN_STORE Cont2 Cont2) 15 Gm MAIN_STORE
mf‘“““ R 0 Gm MAIN_STORE Mat1 (Mat1) 210 r MAIN_STORE
7 5 . A 15 Gn MAIN_STORE Rem 16356 (em16856) 20 a MAIN_STORE
“’“"‘ln Purchase Requisition 210 ur MAIN_STORE LabelPrrt (LabelPrrt) 15 Gn MAIN_STORE
& TestOolate Inventory Operation History 3 20 ] MAIN_STORE TestMotureB01 (TestMbxured01) 2 " GCLAB
Jaynagar D 15 Gm MAIN_STORE CalcumOunde (CalcumOude) 126 Kg GCLAB
s TestMotured01 (TestMucureB01) 2 Mg GCLAB Natrogen (Nerogen) 0 ™ GC LB
S RT_Locaton CalckmOnde (CalcumOxde) 126 s GCLB AMONNIA (AMMONIA) 20 s GCL8
< titrogen (ltregen) 0 K GCLAB CalcamOnide (CalcumOrde) n o HPLC LAB
MG Road AMONNIA (AMMONIA) 0 K GCLAB AMONNIA (AMMONIA 0 K HPLC LAB
CalckmOnide ColchmOride) ”n Ko HPLC LAB Mat1 (Mat1) 50 ™ ECls
AMONNIA (AMMONIA) 0 K HPLC LAB
Ntrogen (Nerogen) 0 e lab
Mt (Mt 1) 500 Ir Friah e
> M« >
Item Nome Requisition Number Quantity Unit ~ Item Nome Barcode Lot No Expiration Date
sefseset testsetset) PRA2018/13 %0 P MY W 15 March 2021
ey PR/2018/15 2 om IsHouse TestMudure 1Name (1 0003 54454 19 March 2021
Bement IName (Eement1) PRA201817 1 om ey 96660007 L100
setreset testsetset) PRA2018/18 16 s BIBY 96660010 £y
test fest) PRA2018/1S ) ™ HIey 96660012 5
E1E2Name (E1E2) PRA20IE2! 216 om BBy 96660004 LT_005
Bemert 2Name Bement2) PR2018/22 7 om HIe) 96660005 LT 008
sefsfesel festsetset) PR201&/23 a7 mg b33 96660013 48
Bemert2Name (Bement2) PRA2018/24 21 om HIety 96660006 LT_009
sefsesel testsetset) PRA2018/25 213 ™
sefesel testsetset) PR20126 10 -
sefeset testsetset) PRA2018/27 m ™
settesed fetactset) PR20128 1 ™
schsfesed testsetset) 109 ™ v
st - . >
L User USR Database: 70_TEST
) LABWORKS - Purchase Requisition - e
Select Report Option
Requistion Number | PR/2018/105

Select PR Numbers and click OK
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QILABWORKS

) LABWORKS - Purchase Requisition &Report - =] x
&8 e R@ "
—D) PR/2020/147
D priz020148
D er/2020/19
Purchase Requisition
PR/ 2020/ 147
06-01-2020
100.00
NEW
f
Manufacturer Vendor Code
Manufacturer B LabTech
PR/2020/148
28-05-2020
25000.00
Vendor Name Expected Quantity
Sup3 50.00
Name123456789123
Current Page No: 1 Total Page No: 2 Zoom Factor: 100%

How can | check Inventory Operation History?
To check available items:-

1. Click Action > Report >Inventory Operation History

@I LABWORKS - Inventory Operation History — *
Select Report Option

Storage Location I | | erowse |
ltem Code
Batch Number

Ok || Cancel

1. Select Location code
2. Select Item Code
3. Select Batch Number for selected Iltem Code.

@I LABWORKS - Inventory Operation History — =
Select Report Option

Storage Location | MAIN_STORE | | Browse
kem Code | Mox-Gr v
Batch Number |HL_BL v|

[ o ] cance
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Q) LABWORKS - Inventory Operation History Report - o X

5&@%12@_4‘.y| neme.

&0 MxGr [ManReport |

| Current Page No.: 1 Total Page No: 1 Zoom Factor: 100%
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Alerts

QLABWORKS

In LABWORKS Inventory Management displays alert window on dashboard

Q) LABWORKS - Inventory Management

Eile Acton Help

Siorage Locations - 8
s IE Storage Location MAIN_STORE Inventory Alerts
5 = tem Below Allowable Stock ltem Below Recommended Level
" Item Nome Quantity Unit StorageLoca » | | Item Nome Quantity Unit Storage Locatior
# Locl IsHouse TestMoture 1Name (isHouse T 50 Kg MAIN_STORE IsHouse TestModure TName (isHouseT. 50 Kg MAIN_STORE
# TestDelete] Ntrogen (Nerogen) 500 K MAIN_STORE shef ife (Sh-1 0 Gm MAIN_STORE
awda Hydrogen (Hydrogen) 388 b MAIN_STORE $3hd) 0 K MAIN_STORE
# RT_Location shef fe (Sn-1) 0 Gm MAIN_STORE mat fmat 400 Gm MAIN_STORE
$h3ehd 0 g MAIN_STORE Grade Mx (MxGr) 0 Gm MAIN_STORE
mat fmat) 400 Gm MAIN_STORE Cont2 Cont2) 15 Gm MAIN_STORE
Grade Max (M Gr) 0 Gm MAIN_STORE Mat1 (Mat1) 210 " MAIN_STORE
Cont2 (Cort2) 15 Gm MAIN_STORE Rem 16356 (hem16856) 290 Ko MAIN_STORE
Mat1 (Mat1) 210 Lr MAIN_STORE LabelPrnt (LabeiPrint) 15 Gm MAIN_STORE
1em 16356 (Rem 16356) 2% K MAIN_STORE TestMdureB01 (TestMoture801) 2 Mg GCLAB
LabelPrnt (LabeiPrt) 15 Gm MAIN_STORE CalcumOside (CalctmOrde) 126 9 GCLAB
TestMature801 (TestMcure801) 2 Mg GCLAB Natrogen (Nerogen) 400 g GCLaB
CalckumOnide (CaickumOxide) 126 g GCLAB AMONNIA (AMMONIA) 20 Kg GCLB
Ntrogen (Nerogen) 400 g GCLAB CalcumOride (CalcmOride) ) g HPLC LAB
AMONNIA (AMMONIA) 200 Kg GC LAB AMONNIA (AMMONIA) 0 Kg HPLC LAB
CalciumOnde (CaickmOide) 4 K HPLC LAB Mat1 (Mat 500 Lr ECLab
AMONNIA (AMMONIA) 0 [ HPLC LAB
Ntrogen (Nerogen) 800 Kg EClab
Mat1 (M 1) 500 3 FClah il
< > < >
R e
Item Nome Requisition Number Quantity Unit - Item Nome Barcode Lot No Expiration Date
seffesed festsetset) PR/2018/13 50 g AA (A8) N 15 March 2021
o PR/2018/15 2 o IsHouse TestMature TName (1 0003 54454 19 March 2021
Semert IName (Bement] PR/2018/17 " o P 96660007 L100 12M 1
selsfesed testsetoet PR2018/18 1 g b3 0ty 96660010 &)
test fest) PR/2018/13 80 g PR 96660012 5
E1E2Name (E1E2) PR2018/21 218 om PR 96660004 LT_005
Bemert2Name [Bement PR20VS/22 217 om R ) 96660005 LT_009
selsfesed festsetset PRA201S/23 27 g o3 03 96660013 .1
Bement 2Name (Eement PR2018/24 218 om PErTE) 96660006 LT_009
sefsiesed festsetset PR2018/25 29 mg
seffesef festsetset PR/2018/26 10 "
seffesed testsetset PRA2018/27 ik} m
seffesed festsetset) PR/2018/28 1 g
selsesed festsetsct) PR2018/29 109 g -
(V & 7 SRR S > < >
User: USR Database: 70_TEST

The four types of alerts are:-

1 Items Below Allowable Stock - Displays items below the Allowable level (if any) along with

quantity in stock.

1 Items Below Recommended level - Displays items below the Recommended level (if any) along

with quantity in stock.

= =

Requested Item - Displays items and requested quantity.
Expiring Items - Displays items with color code Red for those which are expired in last seven

days from current date. Items with color code yellow specify the items which are about to expire.
Items with color code yellow are shown according to the value specified in expiration day alert
field while creating inventory item.

Exit Chemical Inventory management System

You can quit main window of Chemical Inventory software:

Click File > Exit
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Q) LABWORKS - Inventory Management

By sTore] ] . e Nawme

@ Loet IsHouseTeatMatureThame (sHouseT .
 TetDuaa1 el e Sh1)

& RT_Location
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